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The  Legislative  Audit  Committee 
of  the  Montana  State  Legislature: 

Transmitted  herewith  are  reports  on  the  audit  of  the  following  CETA 

subgrants  relating  to  Missoula  County: 

76-56057 
76-56063 
76-56066 
76-56089 

These  audits  were  conducted  by  Ernst  and  Ernst,  CPA's,  under  a 
contract  between  the  firm  and  our  office.   The  comments  and  recommen- 
dations contained  in  these  reports  represent  the  views  of  the  firm  and 
not  necessarily  the  Legislative  Auditor. 

The  county's  responses  to  the  report  recommendations  are  included 
in  the  back  of  this  report. 

Respectfully  submitted. 


Morris  L.  Brusett,  CPA 
Legislative  Auditor 
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SUMMARY  OF  RECOMMENDATIONS 

As  a  separate  section  in  the  front  of  each  report  we  include  a  listing 
of  all  recommendations  with  a  notation  as  to  whether  the  agency  concurs 
or  does  not  concur  with  each  recommendation.   This  listing  serves  as  a 
means  of  summarizing  the  recommendations  contained  in  the  reports  and 
the  audited  agency's  replies  thereto  and  also  as  a  ready  reference  to 
the  supporting  comments.   The  full  replies  of  Missoula  County  and  the 
Governor's  Employment  and  Training  Council  are  included  in  the  back  of 
this  report. 


Subgrant  Number  76-56057  and  76-56063 

That  invoices  be  properly  checked  not  only  for  accuracy 
but  also  for  compliance  with  CETA  regulations  as  to 
allowable  wage  rates. 


Agency  Reply:   Concur.   See  page  3. 

That  supporting  working  papers  and  records  continue  to 
be  adequately  prepared. 


Agency  Reply:   Concur.   See  page  4. 

That  agencies  be  more  closely  monitored  and  directed  to 
submit  their  cost  statements  or  invoices  on  a  more 
accurate  and  timely  basis. 


Agency  Reply;   Concur.   See  page  4. 

That  the  subgrantee  obtain  separate  cost  statements 
from  agencies  for  each  subgrant  instead  of  statements 
which  include  enrollees  under  several  subgrants  and 
that  such  statements  be  properly  checked  for  accuracy. 


Agency  Reply:   Concur.   See  page  4. 

That  all  personnel  files  for  CETA  enrollees  be  updated 
for  wage  rate  changes. 


Agency  Reply:   Concur.   See  page  4, 
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10  of  subgrant 
76-56057  only 


13  and  12  of 
the  respective 
reports 


13  and  12  of 
the  respective 
reports 


13  and  12  of 
the  respective 
reports 


13  and  12  of 
the  respective 
reports 


iii 


SUMMARY  OF  RECOMMENDATIONS  (Continued) 


That  the  subgrantee  should  improve  its  budgetary  process 
so  that  the  proper  amount  of  funds  for  administration 
be  specifically  segregated  as  a  cost  category  instead 
of  being  commingled  with  the  cost  categories  of  wages 
and  fringe  benefits. 


Agency  Reply;   Concur.   See  page  5. 

That  charges  for  administration  costs  be  specifically 
made  to  that  cost  category  in  accordance  with  CETA 
guidelines  and  regulations. 


Agency  Reply:   Concur.   See  page  5. 

That  the  subgrantee  exercise  a  greater  degree  of  care  in 
projecting  its  cash  requirements  and  in  its  related 
estimation  of  month-end  accruals. 


Agency  Reply:   Concur.   See  page  5. 

Subgrant  Number  76-56066 

That  there  be  better  programming  for  availability  of 
funds  to  a  subgrantee  in  order  that  the  subgrantee 
will  not  initially  incur  a  drain  on  its  own  funds. 

Agency  Reply:   Concur.   See  page  5. 

That  the  subgrantee  adopt  an  appropriate  plan  for 
allocation  of  administration  costs  in  accordance 
with  CETA  guidelines  and  regulations. 

Agency  Reply;   Concur.   See  page  5. 

That  all  personnel  files  be  reviewed  and  that  approved 
wage  rate  changes  be  reflected  therein  as  a  matter 
of  record. 

Agency  Reply;   Concur.   See  page  4. 

Subgrant  Number  76-56089 

That  supporting  working  papers  and  records  continue  to 
be  adequately  prepared. 

Agency  Reply:   Concur.   See  page  4. 
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14  and  13  of 
the  respective 
reports 


14  and  13  of 
the  respective 
reports 


12  of  subgrant 
76-56063  only 
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SUMMARY  OF  RECOMMENDATIONS  (Continued) 


Page 


That  agencies  be  more  closely  monitored  and  directed  to 
submit  their  cost  statements  on  a  more  accurate  and 
timely  basis.  11 

Agency  Reply:   Concur.   See  page  4. 

That  the  subgrantee  obtain  separate  cost  statements  for 
each  subgrant  instead  of  statements  which  include 
enrollees  under  several  subgrants.  11 

Agency  Reply:   Concur.   See  page  4. 

That  all  personnel  files  be  updated  for  wage  rate  changes.       11 

Agency  Reply:   Concur.   See  page  4. 


AUDIT  REPORT 


CETA  SUBGRANT  NUMBER  76-56057  AWARDED  TO 
MISSOULA  COUNTY,  MONTANA 


SUBGRANT  PERIOD  FROM  JULY  1,  1975  TO  SEPTEMBER  30,  1976 


CONTENTS 

Accountants '  Report  Page  3 
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A  -  Status  of  Federal  Funds              ^  5 

B  -  Statement  of  Accrued  Expenditures  6 

C  -  Accrued  Expenditures  by  Program  Activity  7 

D  -  Summary  Schedule  of  Questionable  Expenditures  8 

D-1  -  Detailed  Schedule  of  Questionable  Expenditures  9 

E  -  Compliance  and  Internal  Control  H 


Ernst  &  Ernst 

2700  Scdttle-First  National  Bcink  BIdg  •  1001  Fourth  Ave  •  Seattle,  WA  981  54  •  Phone  206/622-0610 
April  7,  1977 


To  the  Legislative  Audit  Committee 
of  the  Montana  State  Legislature: 

We  have  examined  the  financial  and  related  program  records  of  the  CETA  Subgrant 
number  76-56057  awarded  to  Missoula  County  (Subgrantee)  for  the  period  July  1, 
1975  to  September  30,  1976,  including  transactions  to  the  final  close  out  at 
October  20,  1976.    Such  transactions  represent  expenditures  incurred  for  dis- 
charge of  cost  accruals  at  September  30,  1976  or  amounts  due  as  of  that  date 
from  various  agencies  with  which  the  subgrantee  contracted  for  services.   The 
subgrant  agreement  was  for  $562,100.00  of  which  $551,183.87  was  advanced  to 
the  subgrantee.   Costs  of  the  subgrantee  totaled  $489,637.59. 

Our  examination  was  made  in  accordance  with  the  "Standards  for  Audit  of  Govern- 
mental Organizations,  Programs,  Activities  and  Functions"  issued  by  the  Comptroller 
General  of  the  United  States,  applicable  to  examinations  of  financial  operations 
and  reviews  of  compliance  with  applicable  laws  and  regulations  and  the  CETA 
financial  audit  guide  issued  by  the  U.S.  Department  of  Labor.   It  included  tests 
of  the  accounting  and  program  records  and  such  other  auditing  procedures  as 
we  considered  necessary  in  the  circumstances,  including  audit  samples  drawn 
from  costs  of  $297,605.96  which  related  to  location?  selected  for  audit.   Sche- 
dule D  lists  $587.55  of  questionable  costs  disclosed  by  our  sample.   In  addition, 
Schedule  E  describes  administrative  expense  classification  errors.   Schedules  A, 
B,  and  C  have  been  prepared  on  the  accrual  basis  of  accounting. 

In  our  opinion,  except  for  questionable  costs  of  $587.55  and  the  administrative 
expense  classification  errors  referred  to  in  the  preceding  paragraph.  Schedules  A, 
B,  and  C  present  fairly  the  financial  information  contained  therein  which  relates 
to  the  subgrant  for  the  period  July  1,  1975  to  September  30,  1976,  including 
transactions  to  the  final  close  out  at  October  20,  1976. 


E*E 
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Ernst&  Ernst 

The  determination  as  to  whether  such  questioned  costs  will  be  allowable  or 
unallowable  under  the  subgrant ,  will  be  made  by  the  Department  of  Labor. 

We  have  also  reviewed  the  areas  of  Compliance  and  Internal  Control  and  the 
findings  resulting  from  our  review  are  presented  in  Schedule  E. 

This  report  is  intended  for  use  in  connection  with  the  subgrant  to  which  it 
refers  and  should  not  be  used  for  any  other  purpose. 


^^^y^^.^uA'  -^  2>t^x^»5r 


-4- 


CTv 

1 

LO 

o 

r^ 

1 

ro 

vO 

•^ 

ON 

00 

<r 

•O      O  4-1 


O    -r-l 

o  < 


-5- 


& 


-6- 


r   o 

m 

cr\ 

O 

:>        o 

LO 

LO 

o 

3      rH 

o 

r-. 

o 

h   \a 

00 

ro 

o 

H     0-) 

o 

vO 

rH 

•» 

•« 

»v 

•s 

ON 

o 

ON 

CN 

CN 

vO 

00 

vO 

<r 

•<r 

u-1 

> 

<n- 

•CO- 

t   o 

u-1 

ON 

o 

D    O 

to 

in 

o 

3    .-H 

O 

r^ 

d 

^    vO 

00 

r-i 

o 

H    rn 

o 

VD 

>H 

*. 

•s 

•s 

On 

o 

ON 

CM 

CN 

vD 

00 

v£) 

> 

in 
CO- 

-7- 


C  XI 

O  --^  bJ 

•r^  U 

iJ  O  0) 

TO  en  t— I 

(J  0)  3 

•rJ  -o  -o 


in 

0\ 

u-i 

in 

o 

r^ 

00 

en 

o 

vO 

o 

a> 

vO 

00 

<f 

</> 

o 

O 

o 

O 

d 

O 

o 

O 

o-i 

rH 

#t 

•^ 

v£> 

CN 

r~- 

vO 

in 

</> 

-8- 


< 

D 

t— 1 

UJ 

u 

CO 

D   ^ 

dJ 

M 

C 

o  <r 

o 

Cx. 

•r^ 

J=     -H 

H 

i-i 

to 

o 

•o 

(X 

o 

,-H 

> 

0) 

D 

14-1 

CO  -co- 

c 

t3 

O 

■u 

p-< 

3 

l-i 

(0 

^r^    T3 

>— 1 

oo 

QJ 

U-l       Q) 

■— I    C    to    a 


r^ 

LO 

O 

vO 

>■ 

CO 

H 

1 

O 
U 

oc: 

^ 

CQ 

o 

2 

o 

•^ 

to 

CO 

H 

n 

^ 

x; 

s 

O 

CQ 

3 

M 

iJ      0)      Q) 

•H  -o  -a 


--I   a 
H  x: 


U    tJ  o  o 


--I    1-1     I    o 
3     CXvO    O 


CO      C    T3    O 


cox; 

CO    ■— I     4-1 

a.  c 
o 

E 


c  <u 

e  <  <v 

CO  W  Ui 

^.  o  x: 

D  4-1 

e  x;  CO 


CJ  -H    0)    E    CO 


•■-)   u 
CO    <U 


CO  4-1  3      (1) 

vj  ox: 

0)  4-)  x:  4J 

>  CO 

■•-i  jz  ir\     u 

C  -u  -H    o 


x:    c    0)    0)    c 


X3    OJ  -w   j=    c 

4-1   X    u   <u 


a.  X)  CO 

e 

<U     01  >» 

»  4-. 


Ij     C     (U  4-J    O    0) 

o   01   cl       u   c  x; 
y-i    E   e        CO        4J 


O      >     4J     4-1      <U 
•H      >J  X 

C     C     CO     O     CO 


01 

■r-l 

4-1 

x: 

U-l 

u 

OJ 

CO 

c 

0) 

01 

0) 

W) 

•o 

XI 

1.1 

3   ^4       ^   01  x: 


4-1    T3     01     CO 

•r-t        0)       0)        3 


01       >-l     .-H     ■-( 


4-1  Q)     D,    CO    ^ 

•H  3  CO  e  D- 

E  E 

X5  0)     00    >%   0) 

3  O    C    4-1     C          _ 

CO  -r-l    -H    -f-l       3               4J 


Qj   o    o    o;  4J 


o   c  x:  c   s 

>    -r^  O  3       (U 

C    4-1  CO            Ui 

•H     c  0)  OJ  -I-I 

3  x:  4-) 

'4-1   o  CD  4-1    a;       I— I 


4-1      CO      CO     4-J      0) 


3     4J      <U      O     4-1  4-1 

CO  •!-(    E    u    CO 


SBco</>-  M3CX4-I 


CO     OJ 

B    (V  (u 

U    >y  >  -v 

3    CO    CO  C 

o   a.  x:  3 


C30 
ON 

CNI 

ON 

00 

vOll 

00 

O 
CN 

OJ 

a; 

CO 

Q) 

E 

CO 

X 

OJ 

OJ 

CO 

4J 

u 

•H 

x: 

4-1 

OJ 

1— 1 

4-1 

4-1 

4-1 

CO 

x: 

0) 

V4 

o 

4J 

■H 
4J 

4J 

01 

4J 

0> 

< 
H 

0) 

CO 

Xi 

W 

CO 

4-1 

CO 

U 

ON 

ro 

O 

(0 

u 

00 

vO 

1—1 

•r-l 

OJ 

o 

O 

o 

0) 

»— t 

OJ 

vO 

vo 

CO 

x: 

o. 

u 

4-1 

m 

m 

H 

4-1 

o,  x; 

c 

1 

1 

•o 

CO 

4-1 

CO 

vD 

o 

VM 

l-i 

(^ 

r^ 

4-1 

o 

c 

OJ 

00 

r-l 

01 

,c 

^ 

4J 

u 

T3 

4J 

01 

4J 

3 

C 

C 

3 

c 

XI 

CO 

CO 

CO 

i-i   vj       <— I       -H  x: 

OO   00  CO  CO    4-1 

XI     Xl  4.1  4J      V4 


« 

« 

0) 

>. 

00 

o 

^ 

.— 1 

CO 

Ck. 

JC 

S 

u 

V 

0) 

OJ 

x: 

E 

c 

4-1 

x: 

■H 

■o 

4J 

•a 

OJ 

C 

01 

4J 

•H 

M 

CO 

Vj 

1—1 

•a 

OJ 

OJ 

OJ 

to  C 

U  -rJ 

OJ  —1 

>  ^ 


,C      >%  4J      CO 


CO     C 

OJ     OJ 

3 

00  x: 

00 

00    4.1 

C    OJ 

3 

H  x: 

CO    T3 

O     AJ 

01 

00 

U     00 

0)   JZ 

OJ    c 

U     4-1 

4.1      OJ 

O    -H 

4J     1—1 

14-1      3 

CO   1-1 

e  « 

o    > 

00  CO 

OJ  x: 


-9- 


oo  v-1    >    CO    (U    n) 
C    3    0)  x: 


s 

^ 

m 

00 

o 

u 

o 

JS 

■  H 

i-i 

•* 

<U 

XI 

(0 

0) 

< 

c 

XJ 

H 

o 

U3 

(0 

U 

iJ       O)     •rJ       Cfl 

CO     4-1      iJ      3       3 


VO 

r~» 

^-^ 

(Tn 

Q 

f-H 

W 

g 

o 

i-i 

ro 

H 

Z 

OS 

O 

W 

O 

CQ 

s 

w 

C/3 

H 

M 

(X 

Ofi 

W 

E3 

w 

H 

M 

X 

O 

o 

Z 

D 

w 

o 

a, 

oi 

X 

sc 

w 

H 

w 

m 

J 

r>. 

m 

OS 

< 

.-H 

z 

o 

^^ 

M 

t-H 

H 

to 

>1 

w 

►J 

3 

3 

o- 

1-5 

Cb 

Q 

o 

O 

M 

u 

OS 

^4 

U 

ED 

A< 

o 

w 

H 

ffi 

Z 

o 

•<c 

en 

05 

o 

Q 

CQ 

W 

3 

hJ 

CO 

(-( 

< 

u 

H 

K 

U 

H 

Q 

06 

O 

Pk 

3 

r-l 

3 

•r-l 

to 

4-1 

•  r^ 

U-( 

U 

c 

>^   00 

CO 

o 

o 

•r-l 

<u 

CO     0) 

a. 

4J 

> 

0) 

H 

x; 

D.   l-( 

». 

CO 

r~. 

c 

^ 

3 

(U 

u 

JC 

u-i 

•H 

4J 

Vj 

x;  < 

j-i 

<u 

4-1 

a; 

vO 

■u   H 

CO 

> 

r^ 

<u 

c 

T3 

r^ 

•H   w 

I-I 

0) 

4-1 

o> 

x: 

QJ 

c 

(y\ 

3  O 

3 

1— 1 

•to- 

4-J 

x; 

3 

r-H 

01 

o 

3 

3 

E    1- 

> 

x: 

en 

U-t 

4-1 

4J 

-> 

CO     0) 

■H 

(1) 

o 

CO 

T3 

c 

•-H 

Vj    T) 

4-1 

*» 

U 

x: 

c 

CO 

00  c 

o 

4-1 

f— 1 

4-1 

CO 

U 

>^ 

O     3 

<u 

c 

Q) 

CO 

60 

1 1 

Vj 

U-l 

0) 

x: 

4J 

■u 

M 

XI 

3 

a.  <u 

IW 

B 

4-) 

O 

<u 

> 

3 

•-) 

r-< 

0) 

4-1 

4-1 

4J 

(fl 

<   XI 

(-1 

x: 

CO 

OJ 

0) 

H   -H 

<u 

CO 

4-1 

CO 

o 

>      W        en      X:        CX-r-l  -r-l 

■r-IUm4-l(U3V4-0 


u    4)    B    4J  tn 

01  x:    I-I    CO    >-,  o) 


I-I 

4-1 

IJ-I 

4-1 

0) 

j: 

^ 

01     LPl 

(U 

<4-l 

a. 

4-1 

4-1 

>>t~~ 

"O 

13 

<u 

•o 

tn 

o     • 

c 

(U 

<u 

^ 

a) 

0) 

r-l  n 

3 

U 

•a 

oo 

3 

4-1 

1-1 

ex— 1 

I-I 

0) 

u 

O 

CO 

o 

B  </> 

OJ 

(U 

00 

CO 

j: 

u 

>4-l 

0) 

(U 

14-1 

c 

x: 

•rH 

tM 

4-1 

CO 

CO 

o 

u 

•o 

(U 

(U    o 

c 

c 

x: 

<D 

c 

x; 

E 

« 

CO 

o 

4-i 

CX 

•H 

4-1 

tfl    tn 

^ 

I-I 

c 

tn  4-1 

bO 

4J 

<u 

0) 

f-H 

o 

I-I 

•H 

XI 

I-I 

S 

00 

4J 

(U 

0)    t4-( 

3 

0) 

OJ 

4-1 

XI 

x;   m 

en 

I-I 

3 

I-I 

<r 

•O 

E 

4-1      C 

01 

CO 

<o- 

o; 

a; 

0) 

Vj    4-1     Ij   XI     CO     C 


0)   0)  14-1   CO    a.  o 

QJ     "O      O      01      0)    "4-1 


O    >>  en    a. 


>. 

,-H 

I-I 

to 

CO 

•U 

3 

•H 

o 

D. 

4-1 

0) 

c 

O 

I-I 

r— 1 

tn 

B 

tn 

o 

.n 

trj 

x; 

4-1 

D. 

Q) 

0) 

0) 

X 

4-1 

B 

<J 

V4 

<u 

C 

4-1 

V-i 

-o 

tu 

c 

U-l 

o 

o 

tn 

(U 

0) 

to 

o 

<+-! 

c 

B 

3 

a. 

4-1 

>. 

4J 

•  r-4 

00 

CO 

I-I 

tn 

tn 

0) 

4J 

3 

r~ 

r— 1 

4-1 

B 

0) 

x: 

>. 

CO 

< 

00 

(1) 

<   -  — I     OJ 


O  <!•    en    O    3 
</V    3  14-1    tn 


o 

•4-1 

O 

>^ 

4-1 

14-1 

o 

tn 

,— 1 

tn 

,— 1 

to 

O 

O 

C4-I 

-C 

U-I 

D. 

tn 

4) 

OJ 

XI 

•o 

(U 

fU 

a. 

41 

4-1 

o 

4) 

x: 

<j 

CO 

<u 

x: 

x: 

<4-l 

x: 

to 

c 

CN 

O 

4-1 

•H 

3 

4-1 

4-1 

4-1 

>, 

y-i 

4J 

c 

o 

to 

00 

■H 

o 

o 

4J 

1— 1 

0) 

c 

o 

B 

•r-l 

o 

>. 

> 

r-l 

O 

TJ 

c 

I-I 

o 

•H 

CO 

ro 

> 

XI 

c 

f— 1 

f— 1 

Q) 

■r-l 

3 

O 

E 

4-1 

4) 

CO 

00 

c 

•r-l 

CO 

r—i 

4-1 

O 

4-1 

to 

x; 

•n 

■to- 

•H 

T3 

CO 

tn 

4) 

JZ 

c 

OJ 

f— 1 

4-1 

4) 

4J 

O 

3 

»— 1 

•H 

x: 

3 

4) 

T3 

to 

M 

CO 

4-1 

to 

CO 

X5 

4-1 

4-1 

o 

Vl 

x: 

4) 

— 

O 

x; 

CO 

x: 

■r-l 

CO 

4-1 

1— 1 

o 

4-1 

00 

4-) 

01 

4-1 

tn 

3 

X 

CO 

x: 

c 

I-I 

CO 

fc 

I-I 

C 

x; 

CO 

0) 

to 

4-1 

4> 

O 

o 

c 

CO 

4) 

u 

•o 

>^ 

•r-l 

3 

t4-l 

o 

x: 

6 

c 

tn 

o 

(U 

B 

tn 

— 1 

u 

4.J 

>% 

4) 

C 

c 

Vj 

I-I 

u 

tn 

CO 

CO 

r-l 

tn 

I-I 

r-l 

P 

o 

<U 

0) 

41 

n 

4) 

4) 

3 

00 

4) 

I-I 

to 

4) 

^ 

•H 

to 

3 

a. 

0) 

to 

4J 

4-1 

4J 

4) 

o. 

4-1 

o 

4J 

CO 

a. 

CO 

>> 

u 

<f 

CO 

> 

4) 

CO 

o 

CO 

<u 

<u 

(X 

4) 

o 

CO 

</> 

I-I 

O 

•o 

3 

tu 

r— 1 

tn 

— 1 

XI 

to 

I-I 

t— 1 

cr 

I-I 

3 

•rH 

4J 

O 

ex 

4) 

4) 

>^ 

CO 

4) 

4) 

60 

x: 

•r-l 

o 

4-1 

c 

B 

x; 

x; 

CO 

CO 

x; 

•o 

4J 

0) 

H 

4-1 

4-1 

I-I 

•r4 

4) 

•u 

4-1 

a. 

3 

4-1 

to 

s 

1-1 

4-1  J=      O 


00 

r^ 

lOl 

e7^ 

u-i 

■^ 

O 

r^ 

r-- 

00 

ON 

00 

■<f 

lO 

to- 

■to-1 

00 

m 

en 

CTN 

r~- 

r^ 

<3N 

CO 

en 

00 

^H 

o 

u-1 

1      CN 

O   00 

00 

1 

en 

00 

en 
00 

-10- 


u  < 
iJ 

m  <; 

.-I  H 

c  u 

•r-l  U 

e 

to  x 


(0     g 


U-l 

X 

O 

4-1 

E 

(U 

a; 

4-1 

•U 

« 

U) 

D 

>^ 

i-H 

(0 

TO 

> 

OJ 

4) 

»    00  in    (A 
O    C    >^  01 


CO    a  -o    o    cfl 


o 

•a 

CO 

(U 

r-l 

U) 

0) 

£ 

CO 

(0 

N 

U) 

4-1 

> 

(U 

-.-( 

4-1 

<u 

l-l 

u 

c 

4-1 

o 

(1) 

CO 

(U 

<p 

x: 

B 

X 

x; 

■a 

ij 

<u 

4-1 

4.1 

pH 

3 

4J 

> 

TO 

CO 

CO 

4-1 

o 

C 

4-1 

OJ 

CO 

l-l 

D 

in 

N 

x; 

a. 

•r-l 

4-1 

e 

f— 1 

c 

o 

o 

CO 

00 

cn 

4-1      U  -H  O  (11 

^4-1  o  O  es)  • 

cn  C  <U  ••-I  4-1 

•^^    CO  CO  l-l  C  C 


O  ■— I  M-i  O  U  4) 

(J  C  0)  bO 

4-1  4-1  00  CO  V4  CO 

C  CO  C  M  C 


>-l 

CO 

cn 

CO 

(0 

,-H 

a 

CO 

CO 

01 

u 

0) 

XI 

a. 

>— ' 

c 

ij    01    u    CO         c 

4-1     CO     O     C   "O     0) 
CO    cn  '4-1    o    0)    6 


E     O     Vj     Vj     <U  •'-1 

CO     M   U   u-i  -o 

C    01    O    cn    C 


.— 1 

(X 

iw 

cn 

CO 

Q) 

0) 

<u 

•r4 

O 

c 

4-t 

u 

c 

0) 

CO 

c 

o 

X3 

E 

CO 

u 

•r^ 

c 

01 

4-1 

•  f-l 

0) 

j: 

cn 

U-l 

x: 

H 

4-1 

01 

■— '  O  >-.  cn  cj  -r-i 

CO  4-)  4-1  4-)  X  3 

c  -H  (u  0)  cr 

l-l  cn  ■— I  cn  0) 

0)  CO  -H  CO  4-1  ^J 

4-1  J3  CO  O 


X 

X 

c 

,— 1 

O 

TJ 

■r-l 

01 

0) 

U-l 

CO 

QJ 

C4-I 

.— 1 

l-l 

O 

l-l 

U 

3 

CO 

l-l 

0) 

3 

>^ 

O 

CO 

3 

x; 

0) 

cn 

<U 

4-1 

x: 

cn 

O 

4-1 

> 

cn 

x; 

•f-l 

CO 

0) 

•H 

CO 

4-1 

.-1 

u 

U-l 

O 

4-J 

•H 

f— 1 

0) 

O 

4-1 

U 

•^ 

•o 

X3 

o 

c 

<u 

0) 

c 

CO 

l-l 

4-1 

1— 1 

''~~i 

4-1 

CO 

4-1 

4-) 

CO 

l-l 

o 

X3 

3 

c 

c 

U 

CO 

l-l 

cu 

O 

f— 1 

*> 

3 

o 

O 

O. 

4-) 

T3 

O 

c 

O 

o 

4-1 

c 

•r-l 

0) 

CO 

o 

u 

u 

CO 

o 

3 

X 

XI 

■r-l 

o 

14-1 

CO 

< 

o 

O 

H 

CO 

4J 

CO 

o 

U-l 

QJ      4J      0)  4-1    U-l    ■<—)    4-) 

C      C     — '      C      C      O    X 

Q)      O      01      O    -H  3     -U 


O       E 


S   g 


4-1 

T3 

o 

x; 

CO 

a; 

•H 

cn 

4-1 

60 

4-1 

4J 

■r-l 

0) 

c 

CO 

•o 

l-l 

0) 

l-l 

cn 

c 

60 

> 

CO 

■V 

CO 

0) 

e 

D. 

O 

cn 

3 

01 

•H 

cn 

o 

l-l 

l-l 

C 

C 

l-l 

D. 

a) 

O 

o 

•  r4 

(X 

■H 

D. 

o 

o; 

4-1 

3 

x: 

0) 

•  H 

0) 

4-1 

l-l 

•a 

cn 

XI 

3 

c 

■o 

c 

4-1 

o 

c 

c 

•r-l 

3 

o 

0) 

CO 

C4-I 

a. 

o 

•o 

c 

x;    CL  CO    0)         OJ   o  T-i 

4J  4J     -a      CO      l-l     4-1 

O)      CO  0)    -H  CO 

60x:-H    CO    l-l    3^    0) 

C4-iEco3c7'OO0 
■H  0)    XI     Q)     (J     c 

IjC      -C(UI-i4-)cO 


O    O    u    01  ■— I    E 
U     l-l     3   y-i     O     OO 

4-1    vj  u-l    l-l  -a 


u    c    0)    o 

■H     CO     U    T) 


60   C     60   CO     l-l 
O     3     C     0)     CO 


CO     01 

>     4-1 

QJ     01     CO 


X3    OJ    cn    o 


3  l-l 

>>  cr  0) 

C      0)  4-1 

CO   T3  OJ 

.     -                          CO  XI 

4-1    u  cn    CO  u-l    c 
o 


U      O    -H      l-l 

01     O    13     3  -H     E 

l-l     U     C    13     E   -H 


CO 
0)    E 


•O   -H     01     CL   C     OJ    c 

^  4-1  T3        o  x;  o   _ 

3  CO  Ci— i-H4-i^r^  O  cn 
Oi-i30cn  4-)uaj 
x:4-icni-iDOcjaJlJ 


4-1    01   -Q     3 


01  ^  3 
C  OJ  60 
0)    X3     01 


l-l  OJ  60  tH     ^1 

4J  cn  3 

C  cn  c    60  x: 

O  0)  -H               4-1 


to   .—I     01     O    CO 

l-l    ^      l-l    Xi    -H 

4J     CO     3     CO   .-I 


C    cn    u  u-l    o 


H 

O 

o 

O 

u 

E 

I— 1 

l-l 

T3 

u 

a. 

4-1 

X) 

CO 

CO 

c 

c 

■  t-l 

.— 1 

OJ 

CO 

T3 

■o 

o 

e 

C 

l-l 

u 

cn 

CO 

>> 

4-1 

l-l 

4J 

1— 1 

c 

CO 

OJ 

60 

•H 

o 

Cu 

CO 

e 

l-l 

o 

OJ 

CO 

H 
4J 

CO 
CO 

OJ 

Q 

CO 

C 

cn 

> 

OJ 

u-l 

3 

0) 

•  r-l 

x: 

O 

O 

u 

4-1 

4J 

o 

OJ 

CO 

>-. 

o 

c 

l-l 

•o 

4.1 

CO 

4-1 

c 

■H 

4J 

CO 

CO 

•— 1 

CO    C    C    CO  X3 
C  -H     C     CO 

V-i   TJ     B     O    4-1 


4-1     3     CO    4J     3 
CO  CO     O 

^r^     3   TD   l-l     O 


XJ  4-1        -    4-1      CO 


CO       3     4-1     4J 


E     l-l     C   l-l     3    4-1 


o 

O 

4.1 

o 

>% 

0) 

CO 

o 

c 

U     QJ 

u 

u 

o 

l-l 

CO 

o 

>>c^ 

3 

QJ     4-1 

01 

CL 

E 

o 

CO 

O 

X>     CO 

>. 

CL. 

l-l 

l-l 

u 

QJ     3 

XJ 

cn 

" 

CO 

D. 

OJ 

OJ 

o 

fcL,    cr 

CO 

OJ 

l-l 

0) 

X 

X 

CO 

OJ 

l-l 

•v 

l-l 

QJ 

u 

OJ 

4-1 

6 

>vXI 

O 

01 

x: 

3 

X 

OJ 

r~l 

X     CO 

4-1 

4J 

X 

4-1 

XI 

4-1 

U-l 

4-t 

to 

U 

c 

4J 

l-l 

OJ 

O 

a. 

c 

T3     OJ 

CO 

OJ 

■H 

3 

CJ 

X 

01 

V-i 

QJ    X 

u-l 

> 

3 

Ci, 

o 

4-1 

c 

t/) 

QJ 

X 

E 

l-l 

■H 

o 

4-1 

■H     O 

f-H 

3 

4-1 

CL 

3 

■  pj 

o 

c 

l-l     4.1         • 

CO 

CJ 

c 

4J 

4J 

•  l-l 

o          3 

c 

l-l 

OJ 

cn 

OJ 

01 

CO 

CO  -O    O 

o 

■H 

E 

4-1 

x: 

u 

3 

in 

QJ 

Q)      QJ    ^ 

CO 

CJ 

OJ 

C 

4-1 

c 

f-H 

r^ 

X 

^4     C     01 

l-l 

60 

QJ 

CO 

CO 

(?^ 

4J 

CL-H    X3 

OJ 

OJ 

CO 

B 

4-1 

■H 

> 

p-H 

E 

D.X3 

c 

OJ 

CO 

1— 1 

QJ 

•• 

CO     l-l    X3 

CO 

4J 

x: 

a 

M 

c 

OJ     QJ     0) 

U 

c 

E 

CO 

4J 

B 

•o 

1— 1 

o 

l-l      4J      4J 

OJ 

CO 

4-1 

o 

c 

■f-l 

3     QJ     O 

X 

u 

>^ 

cn 

^ 

u 

CO 

>> 

c 

•O    X)     C 

4-1 

X3 

CO 

f— 1 

■H 

QJ 

o 

CO 

1—1 

•H 

u-l 

>^ 

3 

CL 

O    C    CO 

OJ 

>^ 

CO 

l-l 

o 

T3 

-> 

o 

O     0)     CO 

l-l 

■  p-l 

1—4 

■H 

3 

l-l     01 

o 

4J 

1— 1 

o 

OJ 

QJ 

4J 

X) 

l-l 

CLX     4-1 

3 

CO 

c 

x; 

QJ 

cn 

o 

3 

CL 

CO 

XJ 

C 

CO 

4-1 

l-l 

•r-l 

o 

X     01     QJ 

cn 

o 

c 

60 

l-l 

U 

4-1      >      O 

XIU-I      U      OJU-I-Ht-I      O      0) 
H      O      CLC      04-)U-l4JX) 


3     QJ     C  -H     CO     X 

o    CL  M    3  x:    QJ 


-11- 


B 

o 

OJ 

>^ 

u 

4-1 

o 

rt 

CO 

3 

&. 

i-i 

.— < 

6 

U) 

CO 

3 

■o 

XI 

CX 

(U 

4-1 

0) 

< 

(0 

w 

H 

f— 4 

0) 

td 

01 

3 

CO    ex  a. 
(D         e 


4-)  o  "J-" 

CD  ?  u-i 

^4  O 

CD  CO 

(X  4.1  CO 

1)  M  - 

CO  U 


— I  Q)  C4-I  i 

4-1  £  C  t 

CL  4_l  O  c 

e  u 

O  -u  J 

1-1  O)  0)             I 

a.  ai  J3 
B 

4-1  O  J 

O  O  4-1  4-1      CO      ai      Q. 

C  4-1  .— 1      Vj      0)      C13      CO 


4-1      C 


CO  CO      01 

(J  4J      S 

4-1  C      4-1 

C  QJ     0) 

O  B   ^ 

O  >, 


QJ  ^  CJ 
^  CO  0) 
4-J     E     l-i 


x;  T3   4-1 
3    CO 

^      4-) 


CO 

13 

CO 

CD 
T3 

OJ 

I-I 

0) 

c 

CO 

U 

(U 

Q) 

O 

D. 

U-l 

C 

B 

0) 

j«; 

c 

c 

CD 

<u 

OJ 

-o 

CO 

t-i 

CO 

o 

0 

4-1 

J 

c 

r-l 

o 

I-I 

•r-l 

u 

H-l 

0) 

f— 1 

3 

00 

4-1 

o 

u 

o 

JO 

CO 

Q) 

Q) 

I-I 

< 

3 

3 

4-1 

CO 

.— 1 

CO 

>>H 

CO 

4J 

CO 

CO 

^ 

4-1 

CO 

W 

•  H 

4-1 

3 

CO 

CO 

Cu  U 

QJ 

CO 

CO 

C 

O 

x: 

CO 

(U 

u 

<: 

* 

H 

QJ 

>, 

Q) 

H 

>% 

x; 

1— 1 

O 

o 

T3 

w 

«— 1 

4J 

I-I 

•r-l 

4-1 

C 

u 

1—1 

QJ 

> 

CO 

CO 

CO 

** 

a 

I-I 

CO 

I-I 

C 

QJ 

u 

o 

<u 

(U 

CD 

•H 

O 

1— t 

QJ 

u 

CD 

•  I-I 

Q) 

Q) 

•H 

4-1 

> 

tx 

CJ 

o 

x; 

4-1 

■H 

QJ 

V-l 

c 

C 

4-1 

•f-l 

4-1 

3 

o 

o 

QJ 

CO 

-a 

o 

4-1 

14-1 

00 

> 

V4 

T3 

4-1 

X 

CO 

T) 

o 

<C 

c 

•a 

QJ  4-1     CO   XI     C     3 


C     QJ    3    CO  cy 

CO     V4  QJ 

00  I-I 
QJ  XI 

X     3  >^ 


CO     d  i^  QJ  CO 

CO  O  X  C 

4-11-1  4.1  O 

CO     OO  X  -^ 

O    X  U  O  CD 

O     3  CO  4-1  CO 

CD  QJ  U 

I-I  CO  u 

O      QJ  I-I  4-1  O 


•r4     CO    1— I     O     QJ 


CO     ?> 


QJ     O  4-) 


c 

Q) 

H 

^ 

O 

CD 

QJ 

I-I 

X 

CO 

X 

o 

I-I 

o 

QJ 

4-) 

3 

c 

Q) 

o 

4-1 

■'^ 

.^ 

X 

QJ 

CO 

c 

•H 

QJ 

4-1 

I-I 

CO 

•r-l 

o 

i^ 

CO 

QJ 

C 

•rA 

X 

3 

4J 

QJ 

3 

3 

4-1 

C 

QJ 

O 

D" 

CO 

QJ 

4-1 

o 

I-I 

4-1 

e 

C 

CO 

CO 

QJ 

>^ 

CO 

00 

CO 

QJ 

OO 

CO 

I-I 

c 

3 

D.T3 

CL 

00 

•H 

CX 

3 

X 

c 

O 

CO 

X 

4-1 

3 

•r-l 

X 

c 

CO 

CO 

3 

4-1 

< 

CO 

I-I 

O 

H 

I-I 

QJ 

H 

vD 

C 

W 

I-I 

X 

r^ 

U 

CO 

4J 

4-1 

C7V 

T3 

3 

c 

•r4 

t4-l 

>^ 

QJ 

T) 

•H 

CO 

X 

B 

*> 

- 

>^ 

O 

4-1 

QJ 

QJ 

T3 

O 

r~i 

•r4 

C 

QJ 

QJ 

1—1 

•  H 

4J 

■V 

D. 

I-I 

•s 

B 

C 

U 

B 

QJ 

Wi 

vi 

CO 

o 

w 

X 

QJ 

QJ 

U 

u 

6 

> 

4-1 

60 

0) 

QJ 

QJ 

QJ 

QJ 

X 

I-I 

U 

4-1 

3 

•o 

3 

•r-l 

D. 

o 

CO 

CO 

C4-I 

QJ 

X 

O 

4-1 

U-l 

M 

4-1 

QJ 

c 

o 

- 

X 

QJ  Q) 

3  > 

4.J  O 

QJ  O 


I-I   X 

QJ     CO 
Cu  C 


X    3 


4-1      CO      >      C 


4J     O     3     CO 
CO   "O     CO     Q< 


QJ     QJ     I-I     I-I 


QJ 

T3 

I-I 

C 

Q) 

QJ 

H 

> 

> 

CO 

■  H 

O 

4-1 

QJ 

O 

c 

O 

H 

QJ 

QJ 

CO 

J-i 

X 

B  4-1      CO 


C    CJ    CO  1-1 


D.   > 

3     CO     QJ     QJ 
CO     4-1      V4      CO 


QJ  CO 
X  1-1 
H    00 


C  3 

QJ  CO  X 

00  4J 

CO  QJ  -1-1 

X  3 

B  J-i 

O  CD 


O      QJ  4J      OJ      I-I 


o    o        — < 


4-1  QJ 

C  1-1 

QJ  X 

B  CO 


Q)  CO  CO 

CO    1-1  a.  CO 

Q)     QJ  QJ  Q) 

•H     3  -O  I-I 
O 

C     CO  >i  CO 

QJ      QJ  4-1 

OO    QJ  C  0) 

CO     >%  3  ,:«: 

O  O  CO 

QJ  ^  o  B 
E    a. 

O     E  >^  O 

to     QJ  X  4-1 


4-1  I— I    I— I  CO    14-1 


•r^       4-1  CO 


C      I-I      V-1     4-1 

•H     CO  3 

4-1      QJ      >>    CO 


4J         3    a.  4-1    I-I 

C  O     CO     C     QJ 


CO   X  CJ  1-1 

3  -i-i  O. 

•<  C4-I 

H  T)  >4-i  -o 

U     C  3  C 

L>    CO  CO  CO 


O   X 

B     3 

CO      CO 


-12- 


01 

CO 

x 

>^  j= 

o 

XJ 

o 

>^ 

■u 

CO 

XJ 

oo 

>~, 

l~> 

c 

CO 

U-l 

»— * 

« 

ttJ 

c 

Q) 

0) 

x: 

•"• 

o 

u 

00 

•H 

(U 

6 

c 

00 

XJ 

CO 

nj 

■rH 

o 

C 

XJ 

03 

•r-l 

■H 

CO 

01 

u 

-o 

c 

•  w 

)-i 

o 

■U 

■o 

0) 

c 

•r^ 

)-< 

o 

OJ 

e 

c 

•H 

c 

•H 

3 

d. 

u 

•o 

n. 

o 

CO 

U-l 

0) 

J-l 

•o 

CL 

c 

o 

u 

00 

0) 

•r-i 

3 

0) 

CO 

o 

<4A 

CO 

,_J 

>^ 

U 

<D 

0) 

Vw 

XJ 

0) 

lU 

CO 

OJ 

E 

o 

QJ 

o 

CO 

C 

c 

l-l 

3 

e 

•  i-t 

i-> 

e 

XJ 

XJ 

XJ 

CO 

c 

<u 

*— 1 

XJ 

CO 

CO 

C 

l-i 

o 

S 

CO 

Wi 

u= 

0) 

U 

•o 

OJ 

00 

CO 

o 

O 

4-J 

XI 

0 

CO 

E 

J3 

)-l 

a)  c  XJ 

C  CO  CO 

c  s:  u 

o  u 

CO  >, 

tJ  0)  CO 

Q)  XJ  a. 

O.  CO 


01    00  > 

0)       CO    -r-l 

XJ    3  ^ 


CO    0)  x: 
B  XJ    o 


OJ      Cl.    CO 

^    E    oj 

•H     o   ^ 


o   j::    0)     D    01 
CO     O  XJ     (0     D. 


O    0)  x:    en    CO  .-1 

C     t-i  ^     CO 

Q)     O  <U    XJ     0) 

oo   B  OJ    CO    >    XJ 
CO 
CO 


XJ 

o 

0> 

CO 

C 

o 

CO 

J= 

CO 

XJ 

u 

OJ 

l-l 

00 

XJ 

0) 

T3 

XI 

CO 

•a 

C 

3 

u 

c 

QJ 

CO 

CO 

3 

1 

0) 

QJ 

CO 

o 

j: 

CO 

OJ 

o 

CD     3 

-       O 

01  x: 


00    )-i 
X 


&,    Ij    -f-l     XJ      t,      (0 


4)    E    3    c 


0)    OJ    01 

0)    T3    IS 
XJ     D 


3UC0xJ(OVjC>% 


3  CO 
O"  XJ 
0)     CO 


E  ,  - 

0)  X  CO  01 

^  3  X     »-c  00 

X  CO  O     3  C 


CXX     3     CO     U 


3C01-I3XJXJOXJ 
•'J     O    CO     C   <x-i     CO 


01  -H  X    0) 


0)     C     OJ   X     1-1    XJ 
CO     3     3    XJ     CO 


B  T3 

OJ  OJ  0) 

XJ  ^  60 

CO  O  CO 


XI    < 
H 
OJ    W     CO 

OJ  u 

3     C     O 


C    B 
O   X 


l-l      CO 

OJ     XJ 

XJ     C 


O      0)      >,-H 


XJ     OJ     C     Ih 

to  E 
E    OJ 

> 

00  o 
C  Ui 
•H     ex 

o    E 

oo  l-l 
OJ 


y-i   XJ  th  XJ 

■M  ^  -H 

OJ    T3  l-l  C 

X     3  O  O 

H    CO  3  E 


•a    OJ        ^ 


o 

.—1 

XJ 

X 

OJ 

XJ 

CO 

C 

X 

C 

CO 

CO 

l-l 

o 

l-l 

XJ 

CO 

OJ 

•r^ 

00 

c 

OJ 

T3 

XJ 

X 

QJ 

OJ 

l-l 

•r-l 

3 

E 

O 

•o 

CO 

OJ 

1— 1 

•o 

XJ 

o 

c 

< 

X 

CO 

u 

f-l 

<J 

XJ 

c 

CO 

CO 

OJ 

CO 

OJ 

rJ 

XJ 

X 

< 

CO 

CO 

u 

o 

H 

CO 

CO 

o 

3 

W 

X 

D.M-1 

CO 

CJ 

00 

XJ 

u 

X 

U-l 

CO 

l-l 

>. 

CO 

3 

CO 

OJ 

X 

XJ 

CO 

>^X 

C 

vD 

r-l 

XJ 

CO 

0) 

OJ 

r — 

X 

CO 

OJ 

E 

X 

<7^ 

XJ 

u 

l-l 

OJ 

XJ 

^H 

c 

3 

l-l 

o 

CO 

XJ 

•H 

00 

* 

e 

TD 

•r-l 

3 

c 

.—1 

C 

T3 

cr 

•l-l 

C-l 

Vj 

3 

c 

OJ 

u 

o 

tx^ 

OJ 

l-l 

3 

XJ 

>+-( 

n. 

T3 

to 

3 

X 

X 

3 

oo 

OJ 

01 

CO 

CO 

00 

c 

l-l 

CO 

•iH 

3 

•rJ 

T3 

•o 

u 

CO 

<c 

3 

OJ 

CO 

o 

OJ 

TI 

CO 

X 

o 

OJ 

QJ 

XJ 

XJ 

>^ 

XJ 

0) 

•H 

>. 

XJ 

C 

o 

.— < 

CO 

•W 

CO 

X 

•o 

X 

XJ 

1— 1 

l-l 

OJ 

0) 

XJ 

D. 

'T^ 

00 

c 

C 

•r-l 

X 

X 

CD 

c 

o 

01 

CO 

3 

XJ 

CO 

E 

O 

•1-1 

CO 

D. 

OJ 

f— 1 

•H 

o. 

01 

l-l 

OJ 

QJ 

> 

OJ 

X 

O 

01 

l-l 

o 

X 

XJ 

OJ 

> 

XJ 

XJ 

XJ 

l-l 

CO 

CO 

TD 

X 

r-l 

01 

•o 

O 

I— 1 

3 

CO 

c 

H 

CO 

XJ 

E 

O 

CO 

H 

XJ 

X 

U      U      CD      CX   XJ 

•a 

CO     >^   C    XJ   i-i 


ixj     00  ' 
O  X 


l-l     CO     XJ     to    XJ 
3     OJ     D.         -H 

XJ      Vj    -H      OJ 


-O     01     O    XJ     CO  XJ 


l-l    -H 

00   U 

X   OJ 


XJ   .— I    XJ  X 


T)    XJ     3     3     CO     3 
OJ  O     CD   X     CO 


C   -H     o;     l-l  a) 

OJ  CD  CO   X 

XJ     CO     O     QJ    XJ    XJ 


XJ    CO    CO    CJ    XJ    Q)  y-i 


OJ  3  "-I  XJ  XJ  3  XJ 

U  XJ  CO  -H  .r-l  CO  D 

OJ  -r^  C  3  O 

l-l  TJ  O  4-1  C 

C  •H  O  vD  o  OJ 

X  OJ  CD  r-.  T-i  CD 

CD  O.  CO  C  e7\  XJ  o 

CO  X  o  O  -H  CO  l-l 


U-l     XJ 

O    CO 

X 

C    XJ 


CO     V-i  -H     Vj 
•XJ     O.   OJ     CD     O 


y    B   "3 


CO    T)      CJ     XJ 


l-l  XJ 

CO  O 

CL  C 
E 

O  0) 

o  3 


l-l    T) 


O     C  •  XJ 

XJ  •r^  c  00  u 

C  •!-!  cs  QJ 

•H        -  .  IW 

U  >,  VO  "x-l 

00  OJ  >— I  <j-  OJ 

C       >  -H  LO 

•H      OJ  >  -  0) 

^       3  CO  -H  l-l 

CO     O  01  vD  O 

XJ   X  X  </>  E 


m    CO  XJ  01  (D 

vD     O  CO  ^  - 

<r  o  ij  X  QJ  TJ 

XJ  CO  01  c 

O  CD  ^^  XJ  CO 

-H           •  T-l  .r^  C 

</>     CD  C  CO  CO  QJ 

XJ  -.^  >  1-1  00 

T3     CD  B  CO  oo   CO 

C     O  T3  X  3 

CO     U  CO  QJ  3 

l-l  CD  O 

'-^    C  O  QJ  XJ 

l-l     O  XJ  3  OJ 

l-l  •-!  X  >> 

XJ  -O  CD  XJ  I— I 

QJ     CO  QJ  T)  XJ 

•-I     l-l  00  C  l-l  O 

XJ    XJ  ^1  3  o  OJ 

•r-l     CD  CO  cx-i  lx^  ^1 


l-l  -r^ 

0)  B 

-a  -o 

C  CO 


X 

o  < 

H 

QJ   b3 

OJ 
3   XJ 


o  en  X  •'^  X 


r~-  cx-i  vD    XJ 


•  \D     O     C     CD 
I    U~l    .H      QJ      CO 

1-1X3 
\0   X 
r»»     3     QJ     CO 

a.  OO  XJ 

>->        c   c 

C     OJ  -H     CO 
CO   X     kJ     l-l 


X     0)   T3     3      • 
3    CD    C    CO    CO 


3    C    CO  -H    CO 


Ij    O-   C    3    O 
O     D.   O    -l-l     CJ 


O   O     O     CO     05 
vO   O    XJ    CO     QJ 


00   QJ 

c 


> 

•w 

XJ 

CO 

^    .  l-l 

CN    -rH      B      l-l     ■U 
</>     CD      O      QJ      CO 


lA    C   "O    XJ  c 

<«■    CO    C     l-l     QJ     3 


T5     00 

QJ   X    I 

•a    3  I 


H    B 


•  OO  o 

•—I          vD  Ij     CO  O  XJ 

u  XJ  m  QJ  X  l-l 

C    C    I  O.  O  o.  c 

•H     QJ  vO  CO  •>-)  CO 

B  r-.  O.  QJ  X 

QJ     >^  CD    XJ  X  J-i 

0)     O    XJ  3     c  XJ 


CO  E  l-l  >%  QJ  X 

M  01  00   O  O  l-l  XJ 

00  X    XJ  I— I  QJ  CO 

X  01  3  CX  XJ  l-l 

3  O  CO   -O  E  CO 


01     Vj     O     CO     OJ  -r-l     CD 
X     QJ   >x-i   .-^     O     E     O 


<t     iJ     >     CO 


u</>      O    -r-l 

E  -« 
>s   CO   X 


01 

c 

QJ 
X 

OJ 

XJ  ••-I    C     Q)     CX   O     00 

■l-l  O    CD  CO     C 

Ui  (0     U     U   -M 

c   o  y-i  X   o   QJ   u 

t-H   Uh    O   H   >*-i     CX  u-l 


■13- 


>    B    O 


vO    jr     O     Du 


O   XI    O    .1-1 


C  CO) 

D  >^  C  60 
O  ^1 
05     CO 


0    B 


u    C         >-> 


a   o  B 

cr  0)  to 

0)      -  ^ 

Vj     >,  iJ  60 

r-l  C 

M    —<  "-H 

3    CO  1-1  O 

O    C  0)  60 

O  >  <U 

iJ  -H  (1)  )j 

CO    J-i  3  O 

■r-l  O  y-l 

(1)  -O  X 

0)  "O  <u 

•u  <  x; 


(0     0)     O     01 


o 

X 

<U 

0) 

0) 

•  H 

o 

3 

3 

TD 

p 

X 

B 

-o 

o 

•r-l 

E 

1-1 

4-1 

•o 

e 

0) 

u 

,— ( 

> 

o 

o 

CO 

CO 

X 

1-1 

r— 4 

o 

o 

C4-1 

X 

i-t 

O 

o 

1-1 

0) 

4-1 

U 

cn 

l4-{ 

U-l 

D. 

w 

cn 

•H 

O 

0) 

u 

IM 

■V 

3 

U-l 

c 

o 

<U 

iJ 

4-1 

0) 

C 

•  H 

vu 

o 

•r-l 

13 

0 

•a 

en 

»— 1 

Q) 

c 

u-l 

0) 

0) 

0) 

CO 

.— I 

01 

f— 1 

00  T3 

E 

X 

en 

u 

U-l 

60 

1-1 

'H 

CO 

CO 

0) 

c 

T3 

O 

c 

CO 

3 

l-i 

X 

o 

•  l-l 

OJ 

•r-l 

X 

60 

00 

O 

13 

<n 

4-1 

4-1 

P 

o 

o 

l-i 

0) 

c 

g 

< 

u 

&. 

0) 

en 

60 

3 

o 

4-1 

H 

a. 

0) 

a 

X) 

O 

o 

CO 

W 

T3 

4-1 

CO 

D 

e 

X 

U 

<: 

c 

c 

1-1 

X 

CO 

60 

4J 

H 

CO 

CO 

60 

C 

X 

W 

)-i 

O 

o 

l-i 

•H 

•T3 

4J 

U 

en 

60 

1-1 

en 

0) 

0) 

c 

•H 

01 

X 

a 

D.X 

CO 

3 

(0 

C 

3 

en 

O 

4-1 

•r4 

en 

< 

T) 

U 

M-l 

4-1 

Q) 

•  H 

r-i 

H 

e 

CX 

o 

en 

O 

0) 

<U 

u 

p 

CO 

c 

O   TS   X  o 


en    60  4-1    4-1  X 


0) 


CO 


60<:  X 

Wi    H  4-1 
CO    W 

X    U  OJ 


Q)  -a  a.  CO 

X    CO  -V 

u   a)  d)    u 

4-1  X     o 


e  CO 


o 


C     0) 


4-1      O    -H      0)     4J 


_    c 

60   O 


>     3    CO     0)    13     l-l 
0)     3     0)  -r-l  cn    4-1  O 

1-1  X4-l>^<UC0cn6O 

■  H-a         coi-ioocfloi 

'00)0)1-1'— lO  X4-I 

CO      3     ■'-'      CO      t-l     4J  CO 

CDCO  C0U&.t04-IO 

-      X       "  •'-I  -l-l  O  -H 

0)  1-1      C    >4-l      >,    O  4-1 

0)    (U    0)  -H  -r^    1-1  a>    ui 

>    B  ' 

0)    tJ 


CO  CO  3 
^4  C  O 
60   O   ffi 


CO    cv.  0)    cn  en 

cn    60  CO  4-1 

•O  •H 

4-1       3    T3  u-l 

O  X     0)  0) 

C            4-1  C 

CO     CO  0) 

60  X 


0)    C  B    O    en  4J 

X     3  CO            (U  -H  0) 

4-)  1-1     C     O  1-1     0)     0) 

CO  OOOTJ  0)  0000*0 

4-1    -H  O    -H  >  0)      C      CO 


u-l 

4-1 

4-1 

o 

•  l-l 

CO 

u 

4-) 

4-1 

O 

en 

•r-l 

E 

cn 

0) 

o 

en 

4-> 

X 

1—1 

Q. 

CO 

3 

l-l 

l-l 

3  -< 

X 

c 

O 

0) 

CO 

4-1 

Q) 

O 

X 

a. 

>% 

U-l 

>^ 

r~ 

4J 

O 

> 

l-l 

c 

< 

o 

B 

I— 1 

1— 1 

O     • 

0) 

•l-l 

4-1 

0) 

c 

H 

1— 1 

cn 

•r-l 

1— 1 

XI 

1—1 

4J  <r 

o 

v^ 

0) 

4-1 

CO 

> 

o 

W 

1—1 

4-1 

to 

c 

CO 

r^ 

4-1 

CO 

> 

CO 

•  H 

0) 

en 

U 

CO 

0) 

X) 

o 

CO 

o 

73  cs 

•l-l 

l-l 

c 

•  l-l 

1-1 

60 

1— 1 

•  H 

•H 

ei)     •> 

0) 

CO 

u 

4J 

•  H 

r-l 

0) 

0) 

0) 

XI 

3 

U-l 

CO 

U-l 

X  fO 

E 

u 

CO 

CO 

e 

0) 

O-X 

X 

3 

O 

•r-l 

0) 

•r-l 

cn  c^ 

•H 

•  H 

U 

•  l-l 

T3 

XI 

4-1 

4-1 

X 

X 

U 

60 

U 

•r^    </> 

u 

UH 

4-1 

C 

CO 

Q) 

cn 

0) 

CO 

0) 

c 

0) 

CO 

•  l-l 

o 

> 

o 

c 

to 

D. 

3 

a. 

U    O 

r— 1 

c 

•l-l 

E 

U 

4-1 

•r-l 

4J 

•  l-l 

iJ 

0) 

en 

to 

3     4-1 

CO 

d) 

c 

•o 

O 

4-1 

•H 

0) 

u-l 

<*A 

4-1 

XI 

•H 

CO 

U-l 

c 

CO 

XI 

X 

4J 

0) 

O 

0) 

•V 

O 

E 

o 

l-l 

0) 

o 

c 

c 

X 

X 

<o  c 

4J 

01 

TS 

4-) 

CO 

CO 

4-1 

4-1 

CO 

•  H 

CO 

en 

4J     CO 

60 

CO 

CO 

u 

CO 

CO 

o 

o 

l-l 

c 

0) 

en 

CO 

)-l 

c 

X 

•r^ 

0) 

•l-l 

> 

u 

CO 

60 

o 

•r-l 

4-1 

•O    M 

•  H 

•  H 

0) 

4-1 

U-l 

l-l 

c 

0) 

a. 

B 

X 

•r-l 

U 

CO 

M 

0) 

1-1 

X 

01 

•r^ 

XI 

a. 

3 

3 

4-1 

o 

o 

c 

X 

U-l 

4-1 

0) 

c 

O 

E 

to 

cn 

en 

CO 

00 

o 

O     01 

4-1 

•o 

OJ 

c 

XI 

1—1 

l-l 

0) 

O.--" 

•o 

X 

•  l-l 

X 

CO 

0) 

1-1 

X 

0) 

4-1 

4-1 

c 

3     4^J 

•o 

c 

60 

> 

Q) 

c 

0) 

o 

X 

cn 

CO 

o 

•i-i 

OJ 

CO 

3 

o 

OJ 

> 

CO 

C 

a. 

3 

4J 

•H 

o 

•  r-l 

CO    4-1     O     O     CO 


4-)    -H      4-1      to      3 


CO       O        01     -r-l 


l-iO.I-itoBtol-i60 

.„^         -u-io)        oxxio-uo) 

4J  -eSxJU-l  3OCXt0'*-l4-lC0Otnl.l 


O     1-1 


-o  ^ 


3 

<g 

U 

JS 

w 

4J 

H 

•o 

V 

> 

<u 

0) 

Q) 

■o 

3 

Pi 

3 

CO 

X) 

4-1 

c 

•r-l 

0) 

CO 

T3 

X 

3 

4J 

r- 

< 

r- 

U-l 

CTv 

u-l 

o 

I 


-14- 


AUDIT  REPORT 


CETA  SUBGRANT  NUMBER  76-56063  AWARDED  TO 
MISSOULA  COUNTY,  MONTANA 


SUBGRANT  PERIOD  FROM  JULY  1,  1975  TO  SEPTEMBER  30,  1976 
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Ernst  &Ernst 

2700Seattle-First  National  Bank  BIdg  •  1001  Fourth  Ave  •  Seattle,  WA  981  54  •  Phone  206/622-0610 


April    7,    1977 


To  the  Legislatiive  Audit  Committee 
of  the  Montana  State  Legislature: 

We  have  examined  the  financial  and  related  program  records  of  the  CETA  Subgrant 
number  76-56063  awarded  to  Missoula  County  (Subgrantee)  for  the  period  July  1, 
1975  to  September  30,  1976.   The  subgrant  agreement  was  for  $1,194,873.00  of 
which  $1,194,368.66  was  advanced  to  the  subgrantee.   Costs  of  the  subgrantee 
totaled  $1,194,368.66. 

Our  examination  was  made  in  accordance  with  the  "Standards  for  Audit  of  Govern- 
mental Organizations,  Programs,  Activities  and  Functions"  issued  by  the  Comptroller 
General  of  the  United  States,  applicable  to  examinations  of  financial  operations 
and  reviews  of  compliance  with  applicable  laws  and  regulations  and  the  CETA 
financial  audit  guide  issued  by  the  U.S.  Department  of  Labor.   It  included  tests 
of  the  accounting  and  program  records  and  such  other  auditing  procedures  as 
we  considered  necessary  in  the  circumstances,  including  audit  samples  drawn 
from  costs  of  $797,325.73  which  related  to  locations  selected  for  audit.   Sche- 
dule D  lists  $206.86  of  questionable  costs  disclosed  by  our  sample.   In  addition, 
Schedule  E  describes  administrative  expense  classification  errors.   Schedules  A, 
B,  and  C  have  been  prepared  on  the  accrual  basis  of  accounting. 

In  our  opinion,  except  for  questionable  costs  of  $206.86  and  the  administrative 
expense  classification  errors  referred  to  in  the  preceding  paragraph,  Schedules  A, 
B,  and  C  present  fairly  the  financial  information  contained  therein  which  relates 
to  the  subgrant  for  the  period  July  1,  1975  to  September  30,  1976. 

The  determination  as  to  whether  such  questioned  costs  will  be  allowable  or 
unallowable  under  the  subgrant,  will  be  made  by  the  Department  of  Labor. 
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Ernst  &  Ernst 

We  have  also  reviewed  the  areas  of  Compliance  and  Internal  Control  and  the 
findings  resulting  from  our  review  are  presented  in  Schedule  E. 

This  report  is  intended  for  use  in  connection  with  the  subgrant  to  which  it 
refers  and  should  not  be  used  for  any  other  purpose. 
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AUDIT  REPORT 


CETA  SUBGRANT  NUMBER  76-56066  AWARDED  TO 
MISSOULA  COUNTY,  MONTANA 


SUBGRANT  PERIOD  FROM  JUNE  1,  1976  TO  DECEMBER  31,  1976 


CONTENTS 
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A  -  Status  of  Federal  Funds  4 

B  -  Statement  of  Accrued  Expenditures  5 

C  -  Accrued  Expenditures  by  Program  Activity  6 

D  -  Summary  Schedule  of  Questionable  Expenditures  7 

E  -  Compliance  and  Internal  Control  8 


Ernst  &  Ernst 

2700Scattle-First  National  Bank  BIdg  •  1001  Fourth  Ave  •  Seattle.  WA  981  54  •  Phone  206/622-0610 
April  7,  1977 


To  the  Legislative  Audit  Committee 
of  the  Montana  State  Legislature: 

We  have  examined  the  financial  and  related  program  records  of  the  CETA  Subgrant 
number  76-56066  awarded  to  Missoula  County  (Subgrantee)  for  the  period  June  1, 
1976  to  December  31,  1976,  including  transactions  to  the  final  close  out  at 
February  3,  1977.   Such  transactions  represent  expenditures  incurred  for  dis- 
charge of  cost  accruals  at  December  31,  1976.   The  subgrant  agreement  was  for 
$86,196.00  of  which  $81,115.47  was  advanced  to  the  subgrantee.   Costs  of  the 
subgrantee  totaled  $80,871.00. 

Our  examination  was  made  in  accordance  with  the  "Standards  for  Audit  of  Govern- 
mental Organizations,  Programs,  Activities  and  Functions"  issued  by  the  Comptroller 
General  of  the  United  States,  applicable  to  examinations  of  financial  operations 
and  reviews  of  compliance  with  applicable  laws  and  regulations  and  the  CETA 
financial  audit  guide  issued  by  the  U.S.  Department  of  Labor.   It  included  tests 
of  the  accounting  and  program  records  and  such  other  auditing  procedures  as 
we  considered  necessary  in  the  circumstances,  including  audit  samples  drawn 
from  costs  totaling  $77,338.22  of  the  aforementioned  costs  of  $80,871.00. 
Schedule  D  lists  no  questionable  expenditures.   Schedules  A,  B,  and  C  have 
been  prepared  on  the  accrual  basis  of  accounting. 

In  our  opinion,  these  schedules  present  fairly  the  financial  information  contained 
therein  which  relates  to  the  subgrant  for  the  period  June  1,  1976  to  December  31, 
1976,  including  transactions  to  the  final  close  out  at  February  3,  1977. 

We  have  also  reviewed  the  areas  of  Compliance  and  Internal  Control  and  the  findings 
resulting  from  our  review  are  presented  in  Schedule  E. 

This  report  is  intended  for  use  in  connection  with  the  subgrant  to  which  it 
refers  and  should  not  be  used  for  any  other  purpose. 
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Ernst  &Ernst 

2700Seattle-First  National  Bank  BIdg  •  1001  Fourth  Ave  •  Seattle.  WA  981  54  •  Phone  206/622-0610 
April  7,  1977 


To  the  Legislative  Audit  Committee 
of  the  Montana  State  Legislature: 

We  have  examined  the  financial  and  related  program  records  of  the  CETA  Subgrant 
number  76-56089  awarded  to  Missoula  County  (Subgrantee)  for  the  period  Janu- 
ary 1,  1976  to  September  30,  1976.   The  subgrant  agreement  was  for  $55,300.00 
all  of  which  was  advanced  to  the  subgrantee.   Costs  of  the  subgrantee  totaled 
$55,261.44. 

Our  examination  was  made  in  accordance  with  the  "Standards  for  Audit  of  Govern- 
mental Organizations,  Programs,  Activities  and  Functions"  issued  by  the  Comptroller 
General  of  the  United  States,  applicable  to  examinations  of  financial  operations 
and  reviews  of  compliance  with  appli.cable  laws  and  regulations  and  the  CETA 
financial  audit  guide  issued  by  the  U.S.  Department  of  Labor.   It  included  tests 
of  the  accounting  and  program  records  and  such  other  auditing  procedures  as 
we  considered  necessary  in  the  circumstances,  including  audit  samples  drawn 
from  costs  of  $48,053.13  which  related  to  locations  selected  for  audit.   Sche- 
dule D  lists  $444.92  of  questionable  costs  disclosed  by  our  sample.   Schedules  A, 
B,  and  C  have  been  prepared  on  the  accrual  basis  of  accounting. 

In  our  opinion,  except  for  questionable  costs  of  $444.92,  these  schedules  present 
fairly  the  financial  information  contained  therein  which  relates  to  the  subgrant 
for  the  period  January  1,  1976  to  September  30,  1976. 

The  determination  as  to  whether  such  questioned  costs  will  be  allowable  or  unallow- 
able under  the  subgrant  will  be  made  by  the  Department  of  Labor. 

We  have  also  reviewed  the  areas  of  Compliance  and  Internal  Control  and  the  findings 
resulting  from  our  review  are  presented  in  Schedule  E. 

This  report  is  intended  for  use  in  connection  with  the  subgrant  to  which  it 
refers  and  should  not  be  used  for  any  other  purpose. 
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AGENCY  REPLIES 


(Office  of  ^Lljc  Ciinicrnor 


THOMAS  1..  JLIOGE 

CfOVKRNOH 


CK)VERiNOR'S  EMPLOYMENT 
&  TRAINING  COUNCIL 


October  12,  1977 


Legislative  Audit  Committee 
Montana  State  Legislature 
Office  of  Legislative  Auditor 
State  Capitol 
Helena,  Montana   59601 

Gentlemen: 

Enclosed  are  the  audit  drafts  and  the  written  response  from  Missoula 
County  for  CETA  Fiscal  Year  1976  subgrants  76-56057,  76-56063,  76-56066 
and  76-56089. 

We  consider  the  response  from  Missoula  County  satisfactory,  and  do 
not  consider  the  cost  reimbursement  to  the  University  for  full  complement 
of  fringe  benefits  on  part  time  employees  as  an  illegal  charge,  but  as  a 
common  mistake  which  is  currently  being  rectified. 

Sincerely, 


'BRUCE  H.  «(5eF»5II 
Executive  Director 


Enclosure 


BOARD  OF  COUNTY  COMMISSIONERS 

MISSOULA  COUNTY  COURTHOUSE 

Mitsoula,  Montana  59801 

(406)  543-5234 


August  29,  1977 
CETA77-148 


Mr.  Bruce  DeRosier 
Executive  Director 
Governor ' s  Employment 

And  Training  Council 
Box  169,  State  Capitol 
Helena,  Montana   59601 

ATTENTION:   Legislative  Audit  Committee 

Gentlemen, 

Enclosed  are  the  Discussion  Drafts  of  the  Audit  Reports 
for  CETA  Subgrants  76-56057,  76-56063,  76-56066  and  76-56089 
and  Missoula  County's  written  response. 

If  you  have  any  questions  or  need  additional  information, 
please  contact  our  CETA  Administrative  Assistant,  Dennis 
Bauer. 

Sincerely, 


Wilfred  V.  Thibodeau,  Chairn 
Board  of  County  Commissioner 

WVT/mms 
Enclosure 
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Grant  Numbers:   76-56063,  76-56057,  76-56089 

Questionable  Expenditures  -  University  of  Montana 

Action  has  been  initiated  by  the  subgrantee  to  reconcile 
the  differences  between  the  University's  reports  and  the 
auditor's  findings.   Overcharges  in  the  University's  reports 
will  be  rectified  and  the  appropriate  adjustments  will  be 
made  with  the  granting  agency. 

It  is  the  Accounting  Department's  opinion  that  although 
such  an  error  is  detectable  in  the  review  of  an  agency  report, 
the  error  is  of  a  nature  that  it  would  not  normally  be  detected 
in  the  day-to-day  review  of  reports.   To  detect  the  medical 
insurance  error,  the  reviewer  would  have  to  know  the  status 
of  the  employee  and  the  individual  agency's  policies  for 
granting  medical  insurance  benefits  (the  reviewer  should  have 
known  the  policies  regarding  state  retirement  benefits  and 
they  also  apply  in  this  organization) .   Such  information  is 
not  presently  transmitted  to  the  Accounting  Department  and 
would  be  difficult  for  any  one  person  to  keep  track  of  con- 
sidering the  number  of  CETA  participants  and  employing  agents. 
A  review  that  required  such  information  would  be  an  inefficient 
use  of  time  and  resources,  and  such  errors  should  more  prop- 
erly be  detected  through  a  formal  audit  process. 


Grant  Number:   76-56057 

Questionable  Expenditures :   Department  of  Natural  Resources 

(State  Forestry) 

Personnel  at  the  State  Forestry  Division  in  Helena  have 
informed  us  that  for  the  months  of  August  and  September  of  1976 
they  did  not  actually  overcharge  the  CETA  program  on  a  per  hour 
basis  worked.   Their  payroll  system  is  such  that  it  is  easier 
for  them  to  adjust  the  hours  worked  rather  tnen  the  hourly  rate 
CETA  employees  earning  more  than  $4.81  per  hour.   So  rather 
than  reporting  the  actual  hours  worked  at  $4.81  per  hour, 
they  reported  a  reduced  number  of  hours  worked  at  $4,987  per 
hour. 

Although  our  personnel  should  have  and  quite  possibly  did 
know  of  this  occurrence  at  the  time  the  reports  were  received, 
we  were  unable  to  give  an  explanation  to  the  auditors  when 
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they  were  here  due  to  poor  documentation  and  to  turnover  in 
personnel.   We  have  since  instructed  the  Department  of  Natural 
Resources  to  report  the  actual  hours  worked  at  the  actual  rate 
paid  (or  at  $4.81  per  hour  if  the  actual  rate  is  greater  than 
the  CETA  maximum) . 


Grant  Numbers:   76-56063,  76-56057,  76-56089 
Records  and  Reports 

1.  The  Accounting  Department  is  now  preparing  a  worksheet  on 
a  monthly  basis  that  shows  advances  paid  and  expenses 
reported  with  a  corresponding  cash  balance  for  each  agency. 
This  worksheet  should  make  reconciliations  between  ad- 
vances and  costs  much  less  confusing  in  the  future. 

2.  Agencies  are  now  required  to  submit  a  separate  report  and 
cash  requisition  for  each  different  grant  entitlement. 

3.  A  concerted  effort  is  being  made  to  review  monthly  reports 
and  requisitions  more  closely  and  reconcile  all  errors. 

4.  Agencies  are  now  required  to  submit  a  report  and  requisition 
for  each  month  individually. 

5.  Differences  between  what  is  shown  on  our  records  and  what  is 
reported  to  the  Governor's  Employment  and  Training  Council 
should  not  exist.   Efforts  will  be  made  to  see  that  this 
does  not  occur  again. 

6.  The  person  who  handled  CETA  accounting  duties  prior  to 
September  30,  1976  was  a  trained  accountant  with  an  ac- 
counting degree  and  experience,  and  who  was  fully  respon- 
sible for  the  accounting  function  at  Missoula  County.   I 
feel  the  person  received  adequate  supervision  and  review 
for  the  responsibility  charge  , 

7.  The  Personnel  Office  has  implemented  a  procedure  to  doc- 
ument and  monitor  wage  and/or  fringe  benefit  rate  changes 
during  a  contract  period.   Contracting  agencies  are  re- 
quired to  submit  in  advance  an  "addendum"  form  requesting 
any  changes.   This  is  required  as  part  of  the  contractural 
obligation  between  Missoula  County  and  its  subcontractors. 
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Copies  of  the  addendum  (considered  a  minor  modifica- 
tion to  the  agency's  current  contract)  are  then  for- 
warded to  the  Accounting  Department.   If  there  is  any 
problem  with  the  rate  change  request,  the  Personnel 
Office  interfaces  with  the  contracting  agency. 


Administration  Costs 

The  budgetary  process  for  administration  and  services 
line  items  has  in  the  past  been  a  haphazard  one.   Based  on 
an  estimate  of  time  spent  by  regular  County  officials  and  em- 
ployees on  the  administration  of  the  CETA  subgrants,an  a- 
mount  has  been  budgeted  for  the  current  contract  period. 
A  detailed  timeslip  and  procedure  for  timekeeping  has  been  im- 
plemented to' other  confirm  or  modify  those  estimates.   As 
the  new  timekeeping  process  is  implemented,  Missoula  County 
can  refine  the  estimates  of  administration  costs  in  the 
budget.   The  services  budget  is  based  upon  past  expenditures  as 
allowed  in  that  cost  category  and  will  more  accurately  reflect 
actual  costs  incurred  in  this  new  contract  period. 


Grant  Numbers:   76-56063,  76-56066,  76-56057 

Use  of  CETA  Cash 

Some  problems  have  been  encountered  in  the  efficient  use 
of  CETA  funds.   A  partial  cause  of  these  problems  was  an  in- 
complete understanding  on  our  part  of  the  cash  requisition 
form  and  how  it  was  processed.   After  a  detailed  review  of  the 
fiscal  reports  handbook  and  with  a  conscious  cash  planning  ef- 
fort, we  feel  these  problems  will  be  eliminated  soon.   Accruals 
are  now  being  estimated  on  an  individual  agency  basis  each 
month  and  should  be  a  reasonable  estimate  of  actual  expenditures. 
In  addition,  cost  projection  worksheets  which  will  aid  in  a 
more  effective  cash  planning  process  are  being  prepared  for 
each  subgrant  on  a  monthly  basis.   We  feel  the  overall  cash 
planning  process  has  improved  and  will  continue  to  do  so  in 
the  next  few  months. 
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